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ASCLELPENNSYLVANIA
OVERVIEW

ReviewedRevised:s 5005, 2/2016, 10/2018 5/2019

The /American Society for Ctal Laboratory Sciendeennsylvania' (ASCP8) is:a professional
organization for health carerprofessionals working'in the!field lof laboratory science in the
Commonwealth-of Pennsylvania..(AS@KRIs-a constituent society of therAmerican Society for
Clincal Laboratory Science (ASCLS);belongingtoRegion llyalong-with-the constituent societies
of Capital’Area (DC); Delaware; Maryland, New-Jersey, Virginia,and West Virginia. Charted in
1935, /ASCEBA isldivided into 8 local societies whichrhelpto sertihe members-in the:far
reaching;points of ourtstate.

ASCL-PA is:governed by aBoard of Directors;which hbléasttwormeetings per-yeand an
AnnualBusiness|Meeting.  The voting-membersrattending the Annual-Business Meeting will
constitute the final.governinghody. Thetvoting members shall-be defindteaBoard-of
Directors current ProfessionalAscending Professional; @a&eheritus- membesand one
developing professionakpresentative from-eachof the district societies. - Likewise, each of
the district societies:iscgoverned by:a-Board of Directors.

PurposecofithesSociety

Our primary;purpose: is:torprovide: an-organization-whereby-ourmembers can be-advocates for
quality laboratory: testig.

Y ASCLPAwants:all of itssmembers torremain competentiin this eshanging
technological-environment. Eherefore; AS®ESIs-a'majorsponsor of continuing
education‘forprofessionals who:perform-laboratory testing along with a number of
funded schadrshipopportunities.

Y ASCLPAwants the general public to be' safe!andconfident that therlaboratary testing
performed inithe.Commonwealth’ of-Pennsylvania and acrossthe:country is:accurate
and reliable. "ASCIE3\ regularly'monitors state/federal governntassues; whichrmay
impact the clinical-laboratory profession in/Pennsylvania and-acress thercountry.

Y ASCLPAwants the general public to be educated about their health:and/to take an
active roleiin their health:care! h Therefore,;/ASBIn cooperationwithr ASCLS-and
many other-nationab organizations; provides educational:materials for distribution
regarding health:education-and:disease preventi

Y ASCLPA works to-encouragegh schoolandcollege studentsto consider-careers in
the laboratory:sciences:as.a:viable option fora:ltemgn career.



PRESIDENT

Reviewed/Reviewed: 5988, 1/1991,4/1992, 9/2003, 5/2005, 2/2016, 10/2018 5/2019
BYLAWS AND STANDARD OPERFRUECEDURES:

The President'shdble the Chief Executive diis Society:andishall preside at all meeting of the
Boardof Directors and: at. the -Annual -Business Meeting; shall be-affier member-ofall
committees-except nominations and-elections; shall appoint committees, .and, with the
approval-ofthe’Board ofiectors, sshall appoint such'ad hoc-.committees asrare needed.

The termcof-office for President of this Saociety shallbe for one year. -Avacancy in the office of
President-shall be filled by the Presidagiéct. /Inithe-event of simultaneous removal of the
president-and presiderelect, the Immediate’Past President:shall- become:president.

DUTIES:
1. Serve-onithe:RegiondbCouncil'of ASCLS.
2. Prepare-and submit-reports.on the activities/of ASEASo:the-Region Il Director.and
the ASLCS:Executive Officerasioutlineddn the ASCLS-Calendar
3. Appoint the DevelopingProfessional Director and-Ascending RProfessional-Director.
4. Appoint members to/thdéollowing standing committees:
Annual Meeting
Awards
Bylaws
Finance
Government Liaison
Leadership Development
Membership
Y Nominations
Each.committee 'shall-consist .of no-more than-threexmembers appointed-by the
President. T These.committees/wilbwaork witte corresponding committees' of the
ASCLS.
5. Appoint Special Committees:
Y Education-Scientific-Assembly
Y File Custodian
f P.AC.E.Administer
Y Developing’Professionaldvisor
Y Web Master
6. Appoint members to'Ad Hoc commitiees as needed.
Approve|leaders of subcommittees appointed by coittee chairs.
8. Appoint outgoing committee-members as advisors:for the following year.
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9. Appoint armember ofithe Board of Directors-as:a liaison:to eachrcommittee«to give
direction and:to-assure.completion of committeesagments.

10. Appoint editorin-chief of the officialb publicationand three associateteditors (Immediate
Past/President; Presideflect,-and:Boal Liaison for-publications) with the approval of
the ASCL-BABoard of Directors.

11. Appoint a:successon to the-elected-members'of the Board of Direh the-event.of a
vacancy. | This:person will'serve: until the next.annual -business meeting,

12. Appoint arPast President to fillavacancyrin the position of Immediate’Past President on
the Board-of Directors| if-necessary.

13. Attend the ASCLS AnnualMeetirgyaafull registrant.

A. Chairithe:state' delegation at thet ASCLS annual meeting.
B. Assignmemberstothe:various business and: related:meetings.

14. Requestdistrict society presidents to-report on their activities-at.each: meeting:of the
Boardof Directors and thenhual Business'Meeting.

15. Send:copies of all.correspondence to the ‘RPresidelptt, Immediate’ Past President,cand
the Region!lbDirector: (as:deemed:-necessary).

16. May authorize interimmeetings’ of the-Board 'of Directors; special scientific-ordusiness
meetings as the'bestinterestsror.conduct ofthe affairs of this: Society may-render
necessary orappropriate.

17. Appraise: the:Board/of Directors,:District Societies, and Committee:Chairs ‘of matters
relating to theirfunctions:and duties.

18. Prepare-editorials orother items forpublications: in: the oéfipublicationor
disseminateinformationto'the:-membershipthrough etherappropriate-media.

19. Prepare-an:agenda for all-meetings.

20. Seeithat the:agenda is:published prior te the -Annual Businessi Meeting.:(If changes or
corrections-are/deemed-necessary; consult with the-Board of Directors.

21.Review-Rulesfaf Order.

22.Induct newly-elected officers-and Board: members'at the AnnualBusiness-Meeting.

23.1f possible; meetwith/the: General Chair and .committees of .the annual meeting prior to
the annual-meeting.” Advise and/or consult with: the-General Giraoverall
arrangements.

24.Be prepared to visit and speak to district societies uponrtheirinvitation during:the year
of incumbency.

25. Be ccost conscious;'whenever possible; donate iwhatever you can afford.to travel;, phone,
etc.

26. Shall:submit to 'the Executive Officetof the ' ASCL S the names:and: pertinentiinformation
of the officers-elected orccommittee .chairmenappointedptsitions ' in the timeframe
as determined by ASCLS; shallrsubmit.to'the ASCLS Credentials Committee . orithe ASCLS
Executive office,/ the names; addresses; and ASCLS membership numbers of the
President, Presidertlect, delegates and alternates representihis Society:at'the
annualmeeting ofithe ASCLS Houseof Delegates.according tothetinstructionsreceived
from the ASCLS.



BOARD/"ANNUAL BRINESS MEETING AGENDA
(Example)

A. CallitoOrder
B. Introduction
C. AscertainClQuorum
D. Rules-of Order
E. Reportof:Secretary
F. ReportofTreasurer
G. Reportscof Officers’(President; Regiobilector, ASCLS President)
H. Reports.of Committees

Y Board

f Standing

Y Specia

Y AdHoc
|. Reportof-Publications
J. Unfinished Business

K. NewsBusiness

L. Adjournment
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ASCLSA CALINDAR Qb 5o Wil 1ieSY hdtith (S oY FAof f
current year

Event Deadline Responsibility

Committee/Appointments June ASCL-PAPresident

Committee Reportsto ASDPA President August ASCL-PACommittee
Chairs/ Officers

ASCL-PA Summer Board Meeting August All

Deadlinel for Newsletter Articles September All

CommitteerReports.ito ASCP3 President September ASCL-PACommittee
Chairs

State 'Report to:Regionll:Director September ASCL-PAPresident

ASCL-PAFalkBoard'Meting October All

CommitteerReports.to ASCP3 President November Committee Chairs,
Officers

Region II_.Council Meeting November All

Deadline' for Newsletter Articles November All

Deadlire for Newsletter Articles (including Bylaw January All

changes for actionat/Annual Business-Meeting

ASCL S Elected Paositions'Nominations January 14 All

ASCLS:Committees Nominations January All

ASCL-PA Awards/Nominations February All

CommitteerReports.ito ASCP3 President February All

ASCL-PA Winter-Board Meeting February All

ASCLS Awards Nominations Febwuary 15 ASCL-PAPresident

State'Report to:RegionllDirector February ASCL-PAPresident

State Omicron Sigma Nominationsto’ASCLS | March 1 ASCL-PAPresident

Deadline for Newsletter Articles March 1 All

ASCLS Interim-Board-Meeting March All

ASCL S Legislative,Day March All

Sendrnames of Pi Alph@micron-Sigma; & March ASCL-PAPresident

Corporate’Award Winners to-ASERA& Annual

Meeting Chair

Region II_.Council Meeting March All

Committee Reportsito ASCEPRESIDENT March/April ASCL-PACommittee
Chairs/ Officers

Submitname 10" ASCIP3\ (President ifinterested| April 1 All

in being-a Delegate to.the"ASCLS House of

Delegates
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National Medical Laboratory/Week Last/fullweek | All

in April
ASCL-PA Annual Spring Meeting April/May All
ASCL-PABoard/Annual Business:Meeting April/May All
Statel.eadership Directory to ASCLS Office May 31 ASCL-PAPresident

Elect

Verify number-of ASCIF3\ delegates needed for,
ASCLSHouse of Delegates

May 31

Membership Chair

Yea End-State:Report.toc-RegionllDirector and
YeartEnd State-Report to ASCLS Board oftDire

June

ASCL-PAPresident

Region/Il\Meeting

June (ptional)

All

CMNFund:Raising to ASCLS

June

ASCL-PAPresident

Submit/ASCEBA Delegate names to ASCLS
Credentials_ Chair

June

ASCL-PAPresident

ASCLSAnnual{Meeting-and Houseof Delegate

July

All




PRESIDENHLECT

ReviewedRevised: 112001, 2/2016
BYLAWS AND STANRBD/OPERATING PROCEDURES:

The Pesidentelect shall-become:familiar with the duties of-the office”of Rresident:while in
office. /Inithe-event of a:vacancyin-the office of president,the Presielent shall become the
President.

Shall-he-elected for a term of one) (1)-year and-exaepheé event.of:a vacancy inthefoffice of
President,:shallserve forone) (1):year thencautomatically succeed to the office:of-President.

In the absence of thePresident,.the-Presidel#ct shall:serve:as Chairtof:the:Board of
Directors-and shall preside the annual business meeting.

DUTIES:
1. ServeconitheRegiondbCouncil'of ASCLS.

2. Become familiarwith/the activities of the various.committees, including'the;Annual
Meeting Committee particularly-for the meeting of-the following: year.

3. frilbdzR & yal:KSorts @ fack gdiZes, NBLIR2ENI & 0r2eF etcld- a0 YSSGAy3Ia

4. Aid thePresident; and ifithRresident is:absent;-perform the duties: with-thersame
authority as'the President.

5. Attend all/meetings of/the Board of Directors‘and the Annual Business Meeting.

6. Beginningin April,sselect the Chairs'and/orrmembers.of commitiees as designated by
the Bylaws, Standard Operating Procedures, actions taken-at the-ABnsialess
Meeting, or:itherBoard of Directors for the year of presidency which starts on:August
1(after the ssine die adjournment of thec: ASCLS ‘House of Delegates),-and make
appointments:prior to/June 1.

7. Shallperform:any duties which thePresident assigns 10’ the Presadierit

8. Shall perform the!duties of -an asso@aditor of thecofficial State publication as
outlined by the duties-of:an associate editor.



IMMEDIATE PAST:PRESIDENT

ReviewedRevised: 114001, 2/2016
BYLAWS AND STANDARD OPERATING PROCEDURES:

The lmmediate’ Past President:shall advisethe-current President-asneeded and:serve as the
Chaircof:the:NominationscCommittee.

DUTIES:
1. Act ascconsultant.tothePresident.
2. Isamember ofithe Board of Directors
3. Attend allimeetings of/the Bod of Directors:and the Annual Business-Meeting.
4. Serve-onthe RegiondbCouncilof ASCLS.

5. Write & ¢ Kl oy etters20dzénmiteS GhirS NBmitie2me Q2 Y Yidul 6:5:S: / Kl A NB 3
hotel representatives and:others; asiappropriate.

6. Serve-as Chaif dlominations/Elections Committee.

7. Shallperform thelduties‘of-an associate editor 'of thecofficial-State publication as
outlined by the-duties of an-associate editor

8. In the event.of the simultaneous meoval during their terms of ‘office’ of both the
President-and 'the Presideslect, the Immediate’ Past President:shall become President
F2INJecil K S oONE YAyt RSN 2Fe G KS t NBaAaARSYy (1 Qa (SNY



PAST PRESIDENT
ReviewedRevised: 1 12001, 5/2005, 2/2016
BYLAWS AND STANDARD OPERATING PROCEDURES:

1. May be-appointed by'the President torserve .an unexpired term oiddiate ‘Past
President-on the:Board' of Directors,in-the-event of a:vacancy-initheposition.



TREASURER

ReviewedRevised: 1 12001, 9/2003, 4/2004, 2/2016
BYLAWS AND STANDARD OPERATING PROCEDURES:

The Treasurer'shall assuteetreceipt-and:expenditurefof hds iin-accordance with directives of
the Board-of Directors-and:

A. Havethesaccounts audited every three:years-atthe end of the termf of office:by/a public
accountantat thefo2- QA Syt Q& S EldSy &S it2:NIpd&dbhye | dzRA G Ay 3
President from the professional membership.

B. Bewnder:such Bond as:established by itherBoard-of Directors.

C. Submit-a:statement of all:Revenuecand Expenses, Assets and:Budget comparisons for
the fiscal year to' date for all méags of therBoard of Directors and-the AS@ILS
AnnualBusiness|Meetings.

D. Submit-a.complete financial accounting/of ALL activities (Budget ltems; Assets,
Convention sand Funds)from«previous fiscal year torthe Fall Board-of Directors Meeting.

E. Fileithe IRS:-report-Form 99@X990EZ by the 30day of itre third (3%) month afterithe
accounting-period ends.

F. Filehe properRPennsylvania: Sales: Tax-report, if- appropriate; and remit the tax,due by
the discount filing'date.

G. Bean-exofficio memberof the Finance:-Committee.

H. Beelected for:aitermof three-years, oriuntil a successor:is-elected and qualified for
office. The term of anewly elected-treasurer.shall be from SepterhberAugust:31
inclusive. "Arvacancy inthe Office’of Treasurer shall be filled-by the Boardof Directors.

I. TheQutgoing Treasurer shallorient-and assist the newly-elected Treasurer in
establishing the books’of record forthe next fiscal year; preparetherreport for the
previousffischyear, the-annualllRS report; and deliver albrecords to the newly-elected
Treasurer-at the Fall Board ofr Directorsimeeting.



DUTIES:

1. Attend allimeetings of the Board of Directors-and the Annual-Business Meeting.

2. Receive duesemitted from the ‘Executive office’ of ASCLS.

3. Callect,depositareceipts,and pay bills promptly.n Handle cash disbursements-and cash
receiptsifor-all committees; publications; seminars, workshops, annual meetings and
scholarships.

4. Keeprneat;accurate, and complete records of-all tratisas, using standard-double
Sy lieNEr tofeSRE SNINiin2 priS EAIS R AaiicSvork 1002 dzy ik A yodks LINA Yy OA

for eachttransactionrmade.

5. Keep:signed:receipts and billsas submitted by committee: members. <Ensure that all
disbursements are authorized by approved ASEA $eimbusement guidelines.

6. Bill distrct societies for/duesrar:other revenues;ifimposed by the: Organization.

7. Keep-adegerof Voided or Returned:checks.

8. In cooperation/with the Finance.:Committee-prepare a proposed: budget for the
upcoming’fiscal year-to-be presented to-the-Board of Directors and thelmembers at the

AnnualBusiness'Meeting.

9. Reconcile the bank statements each montiddile reconciliation reports,with-the-bank
statements. “Bank interest:should be:credited'in thermonth in-which:itcis;accrued.

10. If computerized recordare maintained -ensure the:safetf the data‘hy maintaiimg
baclkup copies-on diskrorsimilarrmedia.

11.1f accepting credit card-payments for-meeting registrations, etc., ensure the
confidentiality cof .credit card information:obtained..'Submit for credit.card authorization
within thirty (30)days of'the date’of the event; follawp with any-declined
authorizations-or credit-card challenges.
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13. Asithecoutgoing Treasurer; deliver all records following last:audited report; land all cash
on hand:torthe next Tresaurer, and preparelthe financial-statements for the previous
fiscal year to-be presented atthe Fall-Board of Directorsimeeting.

14. The newly-elected Treasurerand-the: outgoing-Treasurer/should work togetherto-ensure

that the followinglist-of items:isccomplete in a timely: manner.

a. Trainithernew Treasurer-how to use-the .computer program(if applicable) and
information astto the current:status’ of the accounts-iingestments ready:to
mature, need for.cash.aover the -nextyear; etc.).

b. File formwithithe"Pennsylvania-Department-of ‘Staleyporation-Bureau detailing
the new ASCLPBA officers.

c. CallitherBond @npanytocchange the -names on-theBond.

d. CallitheCredit Cardo@pany:tocchange the authorized representative toimake
credit card-charges! 'The authorized people should be the:Treasurer and the<Finance
Chair.

e. Callithe’rASCLS officeto:change the name-and-address of the person to ARELS
dueschecks.

f. Submit:a.changefof-address form:to:-the :Pennsylvania: Department.ofRevenue if the
Society has a current sales tax license.

g. Change the authorized check signers with: all applicable -banks. The authorized
people should belthe Treasurer artetFinance Chair.

h. Change the namerand address with:all kefor the correct:mailing ‘of bank
statements.

i. Purchasenew checks and;depositslips«(if needed) with.the correct name and
address of the:.new Treasurer.

RULESFORMAINTAININGEHRNAL.CONTRONAND KEERPING NEATANDACCURATE
RECORDS:

1. Record-all transactions immediately.:Include -a complete dasani of all transactions.
Failureto-do thisrmaybe the biggest troublemaker of all.nDamet trust yourimemory.

2. Before making payments to members ordirectly:to-aicompany,:insist.that:members
LING & Sayfii, HiINE OSA LI @:-Treqohibnfoaidzg-RE S Yy B 2NDO & 6 KS KA Y
is authorization-and supporting-evidence for,payment.

3. Depositallcash-receipts in-arbank account-at regular-datesand-keep a‘copy of deposits
for your file.



4. Write checks for all disbursements; no matter-how-small.the amount. This will give a
complete record of disbursements! 'The checks!in the.checkbook should-be pre
numbered for userin«verifying allh checks, issued or-unissued.
A. Accountifordl checks-evenrthough voided.
B. Keep:spoiled/checks inthe-filecand write VOID across:the face (including
signature!line)
C. Keepddetailed-informationon-check stubor memo-area on check face.
5. Witpfid bildbrA Reei@ A fodld@e il tye Reea NGO fBek. Lbieep redokd® fdefed@h figcal Ay
year together.
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amount paid.

7. Accountifor-all checks returned by:the-bank because of insufficient funds, etc.

8. When helpisneeded in-handling atransaction; seek itimmediately from:the President
or a former:treasurer.” Domot wait until the end of the:year.: Mistakes tend to
compoundthemselves.

9. If the books‘donot balance;look forthe errorrimmediately.

10. When you-hand over the-records toanéwasurer, do-as-follows:
MEMO TO: New Treasurer

FROM: ImmediatePast Treasurer
DATE:
RE: Financial-Records and-Files lof ASCLS

The'following recordsrare-being:transferred to yowas-of said date:
Cash receiptsrand disbursemeisok or computerizedrecords.
Bank:statements and-paid.invoice:file

Financial reports:for all previous years

Correspondence file

TaxReturnifile

Miscellaneous

ok wnNPE

COPRY TO:cFormercand:newly installed Presidents

GUIDELINES)FOR'CONTINGENQY FUND



1. Anywunutilized:moniesrand/orrprofitsileft.over at-theend-of each:fiscal year will be
placed in:this fund.

2. Purpose-and/Use/How and why -monies & be withdrawn from the fund:

Y Thisis:arestricted fund for the purpose of providing the cash:assets
necessarytorun ASGP8 for-a-minimum of one (1) year or to-financially
accommodate circumstances of need-as-determined by the ABEIE®ard
of Diredors.

¥ Monies:are tole withdrawn for.usesconsigtt with the purpo®s by 2/3
affirmative voteof the:Board ‘of Directors. cA.complete and accurate
accounting-of the.withdrawing‘of the-necessary monies must be submitted in
writing to the lPresident by the Finance Committee for presentatiom at the
next Annual‘Business Meetiog ASCL-BA.

3. Limit: Ar-maximum of $5000 -may be: withdrawn-at:one-time.

4. TimeFrame:No more than $5000 can/be withdrawnima:ninety(90)-day period.

REINBURSEMENTFOR AUTHORIZEDASEXPENSES

All approvals foreimbursement must be-made om an'individual basis-dependent upon the
budgetand/oritherFinancial Status of AS@KLS /All requests for:reimbursement: must becdmade
using:the-appropriate-formrand-accompanied byreceipts.- Whenever:available,-other solirces o
funds should-be accepted:instead of,:not:in‘addition to; reimbursement from ASELS

1. Thefollowing-expenses may be submitted-directly'to the: Treasurer for.-reimbursement:
a. Board/Officer reimbursement for travel to attendmeetingfsthe ASCL-BA
Board of Directors.
b. President,Presidertlect, and'Past President reimbursement for.travel to
attend meetings-of the: ASCLS:Region IhCouncil.
c. Fixed-expenses
Examples of fixed-expensigglude expenses:associated with:
1. Printing-andmailing of the:Seciety newsletter
2. Preauthorizeddebits (bank-fees;:creditrcard fees)
3. Annualgovernment Liaison-Newsletter-Subscriptions
4. ASCLSRegion/ll-dues
5. P.AC.E:Renewal
d. Expensesapproved by motions:of the:Board of Directors or by-action(s) taken at
the Annual-Business Meeting.
e. Continuing-Education-Assistahips-and Scholarships



2. All other reimbursable expenses must be submittedhe President.and/or Finance
Chair, whomay authorize the reimbursement/and forward the forms tolthe:Treasures.

3. Members:of the'Board of Directors and’ Officers:-must pay-the appropriate registration
and banquet fees.whentattending the AS®ILSsponsoreeéducational-meeting.
Reimbursement ofthose-expenses will be determined by the Board of Directors at the
time of budgeting or by motion.

4. In all cases,.committee members whaincurn expenses must submit the reimbursement
form to the respective. Committee Chair.

5. In all.cases, when the budgetary-ineritem hasbeen exceeded;any:-requests for
reimbursement must contain the signature of-the:President orfinancer Chairprior to
beingsent to the Treasurer.

6. With regardto the Annual Meeting, or other substantive-meeting projects:»Committee
members.whoincur expenses must-submit the reimbursement form to the-respective
Committee Chair. Additionally,-all formsrmustibe:signed by the-Annual-Meetingrce
Chaircorithe’Annual'Meeting-General-Chair prior to being sentdo the Treasurer. Any
expenses over $1,000 must have the signature of the ABEp@sident.or’/ ASCLSA
Finance Chairpriorto-being sent to-the Treasurer.

7. Board'Membersishall-be givenatravel stipend to attend the imeetings-of the Board of
Directors and/Annual Business-Meeting according to'the following-schedule:
0 ¢ 150 miles traveledround trip: $25.00
150¢ 300 miles traveledround trip: $50.00
Greaterithan:300rmiles traveled round;trip: $75.00

Authorized Expenses are as follows:

1. POSTSE Theminimumacceptable rate 'should-be usedwhenever possibspecially
for bulk mailings.

2. TRANSPORTATIONe mileage cost will-be: calculated according tothe-current
approved rate/mile by the Internal:Revenue Service:nCommercial fares:will be at the
minimum rate -available.  Ticket stubs'indicating-fares must be submitted.,:Members of
the Boardof Directors.will-be reimbursed a-travel stipend in:lieurof mileage to-attend
meetings:of the’ASCIFA (Board of Directors.

3. LODGINGThe minimum:single-rate available or-therportion of the-rate-divided by the
number of occupants; whichever is less.» Submit receipts forlodging.



4. ENTERTAINMENNot approved-except/withindidual approvalof a-least 2/3
affirmative vote of the"Board ‘of Directors. -Meals/and refreshmentsrand room orsuite or
ASCL-PABoard meetings-and-state caucus are approved as-budgeted.

REIMBURSEMENT FOR AUTHORIZED-RSEXPENSES

President | President Past Secretary | Treasurer Board Committee ASCLS
Elect President Members | Chairpersons| Dekgates

Postage X X X X X X X
Copying X X X X X X X
ASCLS/ANN
Meeting X X
Registration
Fee

Travel
Stipendfor X X X X X X
ASCL-PA
BOD:& Bus.
Meeting
Travel
Stipendfor X X X
Region
Council
Meeting
Lodging-at
ASCLS & X
ASCL-PA
Annual
Meetings
Reg.:&
Bang.'Fees X X X X X X
ASCL-PA
Ann. Mtg.
Travel for
ASCLS/Ann X
Meeting
ASCL-PA
Delegate X X
Stipend

2/2016



ASCLPA
Continuing Education Assistahip

Purpose: TheContinuing Education Assistahip Awardserves to assist members of ASGILS

in their pursuit of continuing education in the field of Clinical Laboratory Science for the
purpose of maintaining or upgrading their present position by attending a workshop, seminar,
college course, or other approveuiogram designed for continuing education in the field of
clinical laboratory science.

Amount and Frequency of the Awardhe ASCLIBA Board of Directors will determine a
budget amount each year.

Membership RequirementsThe applicant must be member of ASCLS/ASER&for at least
two (2) years at the time of application. A member may apply more than once per year;
however each member can receive no more than $250/year.

Applicants Must:
1. Submit a signed application form

2. Submit proof of succeasdfcompletion of the course or program within two (2) weeks of
the stated end of the course or program.

3. Maintain membership in ASCLS for one (1) year after the completion of the course or
program



Application for ASCLEA
Continuing Education Assistahip

Please complete and mail or email this application to the AB@LBeasurer
Nassouh Mourabet
44 Yale Drive
Richboro, PA 18954
nassouhmourabet@gail.com

Name:

Address:

Email: Phone:

ASCLS Member #

Continuing Education Program attending

Title:

Location:

Date(s):

Program Sponsored by:

Reason for dsiring to attend:

I understand that within two (2) weeks of the end of this course/program, | must submit proof of
sucessful completion (copy of transcript, certificate or statement from instructor) to ACLEB the
event that | have not completed the course successfully, | promise to submit a check for the amount
received.

Signature of applicant: Date:



mailto:nassouhmourabet@gmail.com

ASCLPA
Continuing Education Assistahip

Purpose: The Continuing Educatigkssistanship Avard serves to assist members of ASEAS

in their pursuit of continuing education in the field of Clinical Laboratory Science for the
purpose of maintaining or upgrading their present position by attending a workshop, seminar,
college course, or other appved program designed for continuing education in the field of
clinical laboratory science.

Amount and Frequency of the Awardhe ASCLIBA Board of Directors will determine a
budget amount each year.

Membership RequirementsThe applicant must be member of ASCLS/ASER&for at least
two (2) years at the time of application. A member may apply more than once per year;
however each member can receive no more than $250/year.

Applicants Must:
1. Submit a signed application form

2. Submit proof of succeasdfcompletion of the course or program within two (2) weeks of
the stated end of the course or program.

3. Maintain membership in ASCLS for one (1) year after the completion of the course or
program



Application for ASCLEA
Contnuing Education Assistantship

Please complete and mail or email this application to the AB@LBeasurer
Nassouh Mourabet
44 Yale Drive
Richboro, PA 18954
nassouhmourabet@gmail.com

Name:

Address:

Email: Phone:

ASCLS Member #

Continuing Education Program attending

Title:

Location:

Date(s):

Program Sponsored by:

Reason for desiring to attend:

| understand that within two (2) weeks of the end of this course/program, | must submit proof of
successful completion (copy of transcript, certificate or statement from instructor) to A2CLUB the
event that | have not completed the course successfully, | promise to submit a check for the amount
received.

Signature of applicant: Date:



mailto:nassouhmourabet@gmail.com

ASCLPA
Edward P Dolbe8cholarship

Purpose: The Edward P. Dolbey Scholarship Fund of ABE&s established to provide
scholarship awards to members of the Society by utilizing the interest edroedthe fund
initiated by the Edward P. Dolbey Company.

Amount and Frequency of the Award’he ASCLBA Board of Directors will determine the
amount each year at their summer or fall Board meeting.

Eligibility: An applicant must:

1. Have been an active @ember of ASCLS/ASERAfor at least two (2) years immediately
prior to the application for this award. If currently a student member, thpligpnt
must have been an activeember for at least two (2) years immediately prior to
becoming a student member

2. Have made a contribution to the clinical laboratory science profession

3. Be enrolled in or planning to enroll in a program or school listed by nationally
recognized accrediting agencies, such that the applicant is actively pursuing the
education withinthe year following the award. This can include

a. A baccalaureate degree (must already hold certification as an MLT, HT, CT and
have an associate degree)

b. A postbaccalaureate degree, including course work towards a Masters or
Doctorate in any field relatintp clinical laboratory sciences, including but not
limited to biochemistry, microbiology, immunology, education, administration,
or blood bank specialty school.

Applicants Must Submit:
4. Evidence of contributions toward the clinical laboratsgrence profession by listing:

a. Positions held in the field of clinical laboratory sciences and the length of service
b. Individual contributions, such as publications, community education advancing
public awareness of clinical laboratory science, presentatatrseminars,
workshops
c. Contributions to professional organizations at all levels (local, state, regional,
national)
5. The name of the school and/or program being attended or to which acceptance has
been gained, plus the type and length of the program
6. An oficial document showing proof of completion of the most recent highest degree
received
7. A statement describing how the additional education will better prepare the individual
for future service in, and contribution to, the clinical laboratory science psibes
8. An official, signed application form



After initial review of the applications for quality and completeness, and verification of ASCLS
PA membership by the ASGRS Treasurer, the Board of Directors of ASEASill select the

final award recipient bgmail vote.

Proof of Successful CompletiorProof of successful completion of course work for the year
immediately following the award must be submitted prior to the next ASZA 8nnual

Meeting. If proof of successful completion is not submitted, tHeokarship money shall be

returned to the ASCESA Edward P Dolbey Scholarship Fund of the Society by the recipient.
Application Deadline: February 28



Application for ASCLEA
Edward P Dolbeyr@duate Scholarship

Pleasecomplete and mail or email this application to the ASEAS reasurer

Nassouh Mourabet

44 Yale Drive

Richboro, PA 18954
nassouhmourabet@gmail.com

Name:

Address:

Email: Phone:
ASCLS Member # Year Joined:

Certifications Held:

Experience

Place of Employment, listing
the most recent first

Positions held and dates | Brief Description of Duties




Education

Name of College/University Degree Earned (proof Date of Completion
required)
Name of clinical laboratory| Degree of certificate earneg Date of Completion
program

ProfessionalActivities: Please list the following on a separate page. Include offices held,
committees chaired, serving as a committee member, and projects in which you actively
participated. Examples include:

1. Local Chapter

Constituent Society (include professiomaketings attended)

ASCLS National Society (include professional meetings attended)

Publications

Community education and/or projects advancing public awareness of health and/or
clinical laboratory science

6. Presentations given such as talks, seminars, waish

a e



Education Institution enrolled in or planning to enroll in

Name of College, University or School:

Address:

Type of Degree:

Major:

Professional Statementinclude on a separate page, a statement describing how the
additional education wilbetter prepare you for future service in, and contribution to, clinical
laboratory science.

Proof of Successful Completiont understand that proof of successful completion of course

work for the year immediately following the award must be submittepto the next ASCES

PA Annual Meeting (usually held in April or May each year.) Proof may be in the form of the
transcript or a signed statement from the course instructor. If proof of successful completion is
not submitted and/or courses taken and/grades received are not acceptable for degree
requirements, | shall return the scholarship money to the Edward P. Dolbey Scholarship Fund of
ASCLPA

Signature of Applicant:

Date:

Attachments

1. Essay, wherein you focus on why this additional education will prepare you for future
servicein clinical laboratory science
2. List of Professional Activities. Copies of Curriculum Vitae are not accepted

Under Separate Cover

1. Official document showing proof of completion of most recent highest degree received.



ASCLPA
Memorial Undergraduate Scholarship

Purpose: The scholarship fund was created in memory of Past Presidents Sandy Keener and
Mercedes T. Cole to honor their uniquerisg determination and dedication to the profession

of clinical laboratory science and AS®ILS Both Ms. Keener and Ms. Cole were interested in
the education of laboratory scientists and students. ASEA 8as chosen to award a

scholarship to a studerdurrently attending or officially accepted into clinical training in the
laboratory field. The scholarship recipient will exhibits the qualities of academic achievement,
professionalism, and moral character that defined the careers and lives of Sandjeacedes.

Amount and Frequency of the Award’he ASCLBA Board of Directors will determine the
amount each year at their summer or fall Board meeting. Past awards have been a minimum of
$1000.

Membership RequirementsThe student must be a current member of ASCLS/ABEI1z6 the
time the applicaion is submitted.

Applicants Must:
1. Submit proof of enrollment in a NAACLS approved MLS/CLS/MT or MLT/CLT program

2. Submit a current college transcript

3. Submit a short essay (500 words or less) focusing on academic performance (rigor of
classes, clagank, recommendations, and academic honors,) extracurricular activities,
and community/professional involvement

4. Submit letters of recommendation attesting to outstanding qualities and performance
from two (2) individuals other than relatives

5. Include offical ASCL:BA Memorial Scholarship form signed by the applicant

6. The program enroliment documentation, essay, application, and 2 letters of
recommendation should be submitted together in one envelope or in one email. The
official transcript should be sent @ictly from the college.

The scholarship committee will review the submitted applications for the combined qualities of
academic excellence, social commitment, professionalism, and moral character as evidenced by
the academic record, personal observatiorighe applicant and letters of recommendation.

After initial review of the applications for quality and completeness, and verification of ASCLS
PA membership by the ASGRS Treasurer, the Board of Directors of ASEA iill select the

final award recipiat by email vote.

Proof of Successful CompletioRroof of clinical training is required by AS®ASas a condition

of the award. If proof of successful completion is not submitted and/or the evaluation received
in the clinical training is not acceptalfler degree requirements, the scholarship money shall

be returned to the ASCHZA Memorial Scholarship Fund of the Society by the recipient.
Application Deadline: February 15



Application for ASCLEA
Memorial Undergraduate Scholarship

Please complete anehail or email this application to the ASER& Treasurer
Nassouh Mourabet
44 Yale Drive
Richboro, PA 18954
nassouhmourabet@gmail.com

Name:

Address:

Email: Phone:

ASCLS Member #

NAACLSA Acredited Program

Name of Institution:

Address:

Expected month and year of graduation:

Program Director:

Program Director Phone:

Academic Performance

CUM GPA:

581 y Q& sémiesiels): 6 f A & i

Applicant Signature:

Date:




SECRETARY

ReviewedRevised: 1 12001, 2/2016, 10/2018
BYLAWS AND STANDARD OPERATING PROCEDURES:

The Secretary shall act as secretary at-all meetings-of the'Board-of-Directors:and at the
AnnualBusiness|Meeting and-shall keep<inpermanent forma record-of-all-minutes
taken & all official meetings;/shall-send copies of the:minutes within thirty (30) days
after meetings to'Board/Members; Committee-Chairs; District-Society Presidents, and
the Editor.ofithe Official Publication./ Shalhconduct such-correspondence las:shall be
authorizedtby: the:Board/of Directors and by actions:taken at'the Anrusah&ss
Meetings,or-asaequesteby the iPresident Within one-month:after/the expiration’ of

the term of office,-shall deliver-to themnext secretary all Society properties.

Shall-be-elected for a term of three) (3)-years.. Slwalle on the:Board of Directors. A
vacancyin/the officeof-Secretary:shall'be filled 'bythe Board of Directors.

DUTIES:
1. atkickay Gskbcheyfrydfile S ONB G F NBEQa FAES O2ydl AyAy3ay
A. Copies of the officiab minutes and notifications-of-all-correctionsthereto
B. Copiesofall attachments
C. Copies-of:allreporisetc.
D. Articlesof incorporation; Bylaws;-Standard-Operating Procedures, and

Handbook

2. Minutes should contain'the following:

A. Nameof:thesassembly

B. Dateand location of-meeting

C. Theffact-of the presence of the regular-Chair and Secretary,:or in their
absence; the names of their'substitutes-and-all attendees

D. Whether the minutes of the previous meeting were approved, ortheir
readingdispensed with) the-dates of-the-:meetings beingrgivenwhen it is
customary:to-occasionally transact business at-other tih@regular
businessmeeting

E. All the main-motions<{except:such aswerelwithdrawn) and paintsof-order
and appealsywhether sustained or lost; ‘and-all-other motions that-were not
lost or withdrawn

F. Summaries of all-reports



G. Date and time of convening and adynment of meeting

H. Themame of thermemberwho introduced-the:mainmeotion; but not of the
seconder

. Prepare-a summary: of the minutes to be published inthe official publication.

Providethe file custodian:with copies’of all minutes; reportsiand-official business.

. Attend all/meetings of the Board of /Directors:and the: Annual Business Meeting.

. Maintain a'log-of ASCIFR\ (Delegateat-Large to’'ASCLS House of-Delegates.

. Perform-such other duties:as determined by the Rresident and/or Board of
Directors.



BOARDOEIDIRECTORS

ReviewedRevised 12001, 2/2016, 10/2016, 10/201.8
BYLAWS AND STANDARD OPERATING PROCEDURES:

The ‘Board of Directors:shall represent the Society between Annual-Business
Meetingstocconduct such businessras mayhe required-for the good of the Society.
The yearly business of thisSociety shall be the responsibility: of the Board of
Directors. *Albbusiness:transacted:shall be reported at the next-annual-business
meeting.

The Board of Directors shall consist of the President; Presielect, Secretary,
Treasurer,mmediate 'Past President, :Developing Professi@iraictor, Ascending
ProfessionaDirector, and three (3) Directors: at: Large elected at the Annual Business
Meeting.

Term of office’ for-elected -memberstis three (3) years beginning with thelsine die
adjournmentof:he ASCLS House'of Delegates:r Board memberscmay serveonly two
consecutive terms./ Vacancies will be: filled-by: presidential appeintment.

A quorum:shaltonsist.of the_Chairror aalternate plus five (5) other-voting
memberscof the:Board of Directors.

DUTIES:

1. Meet atleasttwice-a year, once inthalfand once beforelthe Annual Business
Meeting. Each:Board/Member shall:attend all meetings of therBoard of
Directors-an the Annual’Business Meeting.

2. Authorize interimrmeeting of the Board, special scientificron business meetings,
as thetbestiinterest orcconduction offaffairstof the Society may render-necessary
or appropriate

3. Establishidirectives forchondingthe-Treasurer.
4. Deciderhow funds ‘of the:Saciety-shall -be spent.
5. In regard to District Societies:
A. Examine required documents of-a-group: seeking-permissianganize-a

district society. "Recommend and reportito-the voting-members at the
AnnualBusiness|Meeting foriaction.



B. Define. record:and/change-district.societies boundaries (2/3-affirmative
Cw Bylaws Committee on

proposed amendments of district societies.

D. Introduce motion to revoke a charter of a district society to the voting
members attending the Annual Business Meeting for action (2/3
affirmative vote).

6. Amend Bylawsr Standard Operating Procedures.
A. Approve amendments to the Bylaws of this Society before they are sent
to the ASCLS Bylaws Committee, and preseto the membership.
B. Approve modifications to the Standard Operating Procedures.

7. Fill vacancies in the Office of Secretary or Treasurer by majority vote, first
considering the candidates from the slate of nominees for that office in the
preceding year.

8. Authorize appointnent of ad hoc ommittees by the President.

9. Seave as an exfficio member m one or more committees as appropriate or
necessary for the purpose of liaison and communication.

10. Approve the appointment of the editor of the official publication.

11.Make recommendations to the appropriate ASCLS body for expulsion of a
member as prescribed in the ASCLS Bylaws and Standard Operating Procedures.

12.Examine and rule ompeachment proceedings of any eledtor appointed
member.

13.Determine location of Registered Office of this Society, subject to approval of the
voting members at the Annual Business Meeting.



